SOUTHEAST

&N EVENT CENTRE Job Descriptions

Job Title: Cleaning and Maintenance Staff

Position Overview:

We are looking for dependable and hardworking individuals who are passionate about
delivering World Class Service to join our Cleaning and Maintenance team. As part of this
team, you will be responsible for ensuring that the Events Center remains in top condition,
both before and after events. Your work will help create a pleasant and safe environment for
all who visit.

Key Responsibilities:

- Perform regular cleaning tasks, including sweeping, mopping, vacuuming, dusting,
and trash removal throughout the facility.

- Clean and sanitize restrooms, ensuring they are stocked with necessary supplies.

- Set up and take down event spaces, including moving and arranging furniture,
equipment, and decorations as required.

- Perform routine maintenance tasks such as changing light bulbs, minor repairs, and
reporting any issues that require professional attention.

- Ensure that all areas of the Events Center are maintained according to safety
standards, including walkways, entrances, and exits.

- Assist with special cleaning projects, such as deep cleaning carpets or windows, as
needed.

- Monitor and maintain inventory of cleaning supplies and request restocks as
necessary.

- Respond promptly to any cleaning or maintenance requests during events.

- Collaborate with the events team to ensure the venue is ready for each event and
restored to its original condition afterward.

Qualifications:

- Previous experience in cleaning, maintenance, or a similar role is preferred but not
required.

- Strong attention to detail and a commitment to maintaining high standards of
cleanliness.

- Ability to perform physical tasks, including lifting up to 50 lbs, standing for long
periods, and handling cleaning equipment.

- Reliable and punctual with a strong work ethic.

- Ability to work independently and as part of a team.

- Basic knowledge of safety and maintenance practices.

- Flexible availability, including evenings, weekends, and holidays.

Benefits:
- Competitive hourly wage.
- Opportunities for professional growth and advancement within the company.
- Employee discounts on dining and events.
- Asupportive team environment with a focus on work-life balance.



